DIRECTOR SERVICE AGREEMENT
THIS DIRECTOR SERVICE AGREEMENT (the “Agreement”), which includes particulars pursuant to the Employment Rights Act 1996, is entered into upon the [date e.g. 16th] day of [month and year];

BETWEEN:

1.
[Name of the company], a [type of entity e.g. company] located at [address of Company] (the “Company”); and
2.
[Name of the director] of [home address of director] (the “Director” or “you”).
IT IS HEREBY AGREED as follows:
1.
Definitions and Interpretation

1.1
In this Agreement, except to the extent that the context otherwise requires, the following terms shall have the meanings set forth below:

“Board” means the directors for the time being of the Company; 
“Business” means all activities and functions of the Company, both internally and external-facing;
“Business Day” means a day (other than a Saturday or Sunday) on which banks are generally open in England for the transaction of normal banking business;
“Design” means any design which is registrable under the Registered Designs Act 1949 or in respect of which design rights subsist under section 213 of the Copyright, Designs and Patents Act 1988;

“Drawing” means any drawing, picture, photograph, plan or sketch in any form;

“Invention” means any invention whether patentable or not under the Patents Act 1977 or by virtue of any international convention or treaty, together with the right to apply in any part of the world for appropriate protection therefor;

“Know-how” means any method, technique, discovery, secret process or the like not amounting to an Invention, and any associated data or technical information;

“Records” means any samples, models, documents (as defined in section 13 of the Civil Evidence Act 1995), notebooks or other records in any form, including data stored in a computer or otherwise; and

“Software” means any computer programs, web or mobile applications, including preparatory design material therefor, any documentation relating thereto, and any media containing or recording any part of any of the foregoing items.

1.2
In this Agreement, unless the context otherwise requires:

(a)
words importing the singular include the plural and vice versa, words importing a gender include every gender;

(b)
any reference to a statutory provision shall include such provision and any regulations made in pursuance thereof as from time to time modified or re-enacted;

(c)
headings are for convenience of reference only and shall not affect the interpretation of this Agreement.
2.
Appointment
2.1
You shall be an employee of the company with the job title of [job title]. You agree to undertake other duties as may from time to time be reasonably required.

3.
Place of Work
3.1
Your primary location or work shall be [main place of work].
3.2
You accept that you will work at any other establishment of the Company within the United Kingdom whether on a temporary or permanent basis as your contract with the Company shall so require for the needs of the Business. You also agree that you will make visits to clients or partners of the Company throughout the United Kingdom and abroad as may be required from time to time.

4.
Duration
4.1
Your employment with the Company under this Agreement commences on [start date of employment] and shall continue indefinitely until terminated in accordance with clause 19 below.
4.2
The first [number e.g. 3] months are a probationary period, at the end of which your employment may be terminated immediately without reason. The Company reserves the right to extend this probationary period by up to a further [number e.g. 3] months.

5.
Outside Interests
5.1
You shall not undertake work outside of the Company that may amount to a conflict of interest with the Company, and you shall not have any interest, whether directly or indirectly, in a business that may place you in a conflict of interest with the Company. You shall not undertake work outside of the Company which, in the reasonable opinion of the Board, may interfere with the proper performance of your duties in the Company.
5.2
Notwithstanding clause 5.1, you shall be permitted to hold up to a maximum of [number e.g. 5] percent of the issued shares or other securities of any class of any company whatsoever which is listed or traded on a recognised stock exchange.
6.
Salary and Payments
6.1
Your basic rate of pay is [amount] per year, payable [frequency e.g. monthly] in arrears on the [pay day e.g. “last Business Day of each month”], which is inclusive of any fees to which you shall be entitled as a director of the Company.
6.2
Overtime shall not be payable.
6.3
All pay shall be subject to statutory deductions including but not limited to PAYE and National Insurance.
6.4
All payments shall be made directly to your nominated bank or building society account.
6.5
If any loan, advance, or erroneous payment is made to you by the Company, the Company reserves the right to demand immediate repayment or deduct such amounts from any future payments made to you.
7.
Expenses
7.1
Out of pocket expenses incurred by you solely in connection with the Business will be reimbursed promptly upon the presentation of a duly completed approved expense form along with the supporting receipts, provided that prior permission to incur such expenses has been obtained from the Board.
8.
Hours of Work
8.1
The Company’s normal hours of work are [hours of work e.g. “Monday to Friday 09:00 to 17:00”] which may be amended from time to time.
8.2
You shall be entitled to take a lunch break of one hour during each working day. Your lunch break does not form part of your working hours.

8.3
The Company reserves the right to require you to work additional or alternate hours from time to time as may reasonably be required for the proper performance of your duties and this has been taken into consideration in determining your pay and conditions of employment. For the avoidance of doubt, you shall not be required to work in excess of the working week as set out in the Working Time Regulations 1998, unless agreed in writing that this limit should not apply.
8.4
You shall arrive to work on time as consistent with the normal hours of work or as otherwise instructed.
…
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…
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